
Charter Schools Program Grant
Reimbursement Process Webinar | September 3, 2026



Meet the CSP Grant Team

Project Director 

DAN SCHALLER
Director of Monitoring & 

Compliance

TANESHA BELL

Grant Fiscal Lead

(VP of Finance Operations)

MARK HEFFNER
Director of Grants Fiscal

BRIGHT HOMAWOO

DAVE MOHR

Grant Fiscal Manager

(President) (Director of Accounting)



Contracted Partners

JD, Managing Partner

Grant Strategy & Policy

LAUREN OUTLAW

Partner

STEPHANIE VANDYK
Lead Financial Consultant

ANGI BELAND

LAUREN TYLER

Grants Management 
Specialist



By the end of this session, you will be able to:

• Navigate Foundant to submit complete and accurate monthly reimbursement requests.

• Follow the timeline and submission process to meet deadlines and minimize processing 
delays.

• Identify key documentation and compliance requirements for reimbursements, 
including proof of payment, accounting/GL alignment, and audit-ready supporting 
documentation.

• Organize expenses and supporting documentation so each expense is clearly traceable 
to the correct UIN and Foundant entry.

Webinar Objectives



• Welcome & Purpose

• Logging in to Foundant

• Submitting Reimbursements

• Documentation, Reconciliation & Audit Readiness 

• Best Practices & Resources

• Q&A / Discussion

Agenda



Logging in to Foundant



Logging in to Foundant

1. Open your browser and navigate to: 
https://www.grantinterface.com/Home/Logon?urlkey=coleague

2. On the log-in screen, enter your email and password and click “log on.”

https://www.grantinterface.com/Home/Logon?urlkey=coleague


Navigating Foundant

Once logged in, you will see that you have 
three different columns:

• Action needed

• No action

• Completed and/or historical

These three columns help you track the 
current status of your application.



Under “Assigned to You,” you’ll see forms currently 
available to complete and their due dates. Under 

“Upcoming,” you’ll see forms with a future start date.



Submitting Reimbursements



Why This Matters:

• Ensures timely review and payment.

• Keeps financial reporting current.

• Supports accurate grant spending, 
accounting, and SEFA reporting. 

• Prevents backlog or late disbursements.

Notes:

• Reimbursements aren’t required every month.

• Schools are encouraged to submit regularly rather than allowing large 
amounts of eligible expenses to accumulate.

• Expenses do not have to be submitted in the first reimbursement cycle after 
they are incurred, but they must fall within the applicable grant and federal 
fiscal-year period.

• Late or incomplete submissions may be moved to a later reimbursement cycle.

• If a school does not anticipate submitting for an extended period, please 
communicate with GSC so we can accurately monitor grant spending and 
pacing.

Reimbursement Submission Timeline

*Always follow the due date listed in Foundant and communicated by GSC. Submission dates may vary slightly by month.

Monthly Deadline:
🗓 Reimbursement requests are generally due to GSC by the deadline shown in Foundant each month. Most regular 
cycles are due around the 10th.

Example: Expenses incurred in October may be included in the November reimbursement cycle, provided they are 
eligible, paid, and supported by the required documentation.



In Foundant, click “start” 
next to your reimbursement 
form to open the request 
and begin entering expense 
information and supporting 
documentation.



The text box at the top of the 
page includes information on 
submission deadlines, 
completeness expectations, 
and the anticipated payment 
timeline.

The first question asks, “Are you 
seeking reimbursement for this 
period?”

If you are submitting expenses, 
select “Yes.”

If you are not submitting a 
reimbursement request, select 
“No,” and complete the 
confirmation section.

The form will then adjust based 
on your response.



The Confirmation section will ask 
you to indicate why you are not 
submitting a reimbursement request 
for this cycle.

Select the reason that best 
explains why you are not 
submitting this month and 
complete all required fields.

You may save your work and 
return later by selecting “Save 
Follow Up.”

When complete, select “Submit 
Follow Up.”

Please keep in mind that all required 
fields marked with an asterisk (*) 
must be completed before the form 
can be submitted.



If you are submitting a 
reimbursement request for 
this cycle, select “Yes.”

The next section will open the 
Expense Categories Selection. 
Select each category that 
contains expenses you are 
requesting for 
reimbursement.

Expense categories should 
match the approved budget 
and UIN for the expense. 
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Using Your Approved Budget
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Reimbursed & Remaining by UIN 
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Salaries and Benefits (0100, 0200)



Salaries and Benefits (0100, 0200)
…continued



Purchased Services (0300, 0430, 0500)



Purchased Services (0300, 0430, 0500)
… continued



Best Practices & Resources



Best Practices

● Review allowability and the approved budget before making purchases and confirm 
the correct UIN has sufficient funds remaining.

● Maintain organized digital files and gather documentation as expenses occur, not at 
the submission deadline.

● Make sure all documents are clear, legible, and complete. Blurry or cropped 
documentation may not support reimbursement.

● Enter expenses in UIN/order and organize supporting documents in the same 
sequence as the Foundant expense lines.

○ For each expense, generally organize the invoice/receipt first, proof of payment next, and 
contract/SOW when required.
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Best Practices …continued

● Highlight or clearly identify the transaction, amount, and supporting calculation 
when documents contain multiple entries.

● Verify all dates before submitting. Invoice/service dates, expense dates, payment 
dates, and GL records should be accurate and consistent.

● Double-check attachments and totals and make sure the amount requested can be 
traced directly to the supporting documentation.

● Communicate promptly about issues or changes before submitting when possible.
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Resources and Tools

• 2024 NIA 

• FY25 GSC RFA -or- FY26 GSC RFA

• CSP Non-Regulatory Guidance (2014)

• EDGAR and 2 CFR 200 (Uniform Guidance)

• Foundant GMS Portal 

• League and GSC Websites 
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https://www.ed.gov/media/document/fy-2024-se-nia-107926.pdf
https://greatschoolscolorado.org/resource-report/new-rep-exp-grant-rfa.html
https://greatschoolscolorado.org/resource-report/gsc-fy26-full-rfa.html
https://www.ed.gov/media/document/title-v-part-b-nonregulatory-guidance-charter-schools-program-january-2014-16985.pdf
http://www.ecfr.gov/
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.grantinterface.com/Home/Logon?urlkey=coleague
https://coloradoleague.org/
https://greatschoolscolorado.org


SUBGRANTEE SUPPORT

• GSC Website: 
www.greatschoolscolorado.org 

• Grant Program Email: 
GreatSchools@coloradoleague.org

• Foundant System Support: 
GSCsupport@coloradoleague.org

Questions?

https://greatschoolscolorado.org/resources.html
mailto:GreatSchools@coloradoleague.org


THANK YOU!
Please be sure to complete our TA evaluation form 

linked in our follow up communication to share your 

feedback regarding today’s webinar presentation. 

Feedback Survey


