


[image: ]

Position Job Description

Job Title: 		Charter Lead Teacher 
Date Prepared: 		February 26, 2026
Salary Range: 		Based on the Teacher Salary Scale
Work Year: 		185 Contact Days/School Year (1 Jul – 30 Jun)
Exempt/Non-Exempt:	EXEMPT
Benefits Eligible:		Yes, if work scheduled for 30 or more hours per week
Reports To:		Principal
Supervisor: 		Principal 
Direct Report(s):		None; may provide input on Educational Assistant(s) supervision & evaluation

POSITION SUMMARY:
The Free Horizon Montessori School teacher understands and promotes the school’s mission, vision, objectives, and policies both within and outside the immediate school community. The teacher is responsible for providing a strong Montessori classroom/instructional program that supports the individual needs of each child in accordance with the school’s mission, vision, and District and State policies. Lead Teachers create lesson plans, instruct students on core subjects such as science, literature, and math, and demonstrate well-rounded, comprehensive instructional preparedness based on the School’s Core Curriculum.  

EDUCATION AND EXPERIENCE REQUIREMENTS:
· BA/BS degree from an accredited institution 
· Colorado Teacher License in content area or attain In-Field Status in content area as defined by state and federal guidelines by passing the appropriate exam as accepted by the Colorado Department of Education.  Official documentation of Colorado Teaching License and/or appropriate exam must be submitted prior to offer of employment.
· Montessori credential from a MACTE-accredited training program at the level of current teaching assignment required of general education classroom Lead Teachers
· This requirement is waived for Specialist Lead Teachers.
· This requirement may be waived for general education classroom Lead Teachers at the discretion of the Principal for previous experience in Montessori methodology and a willingness to complete Montessori training/credentialing within a specified period of time from date of hire. Any variance shall be made in writing.
· 3 years of successful lead teaching experience preferred


ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 

· Abide by FHM requirements for curriculum and instruction that include a defined scope and sequence that is consistent with Montessori philosophy and integrates Jeffco Public Schools/Colorado State standards and expectations
· Differentiate instruction in order to meet the needs of each child within the class
· Create an engaging educational experience to promote student learning 
· Fulfill goal setting, reporting, and accommodations requirements for students with Section 504 Plans (504’s), Individualized Education Plans (IEP’s) and Advance Learning Plans (ALP’s) in a timely manner, meeting all established deadlines
· Keep timely and accurate records, grades and other administrative duties as required
· Follow discipline and behavior management procedures as outlined in the Employee Handbook in accordance with School and District policies, 
· Prepare and distribute written communication in a timely manner 
· Utilize only District and/ or school approved methods of communication.
· Complete all child-related paperwork and learning records on a daily/weekly/monthly/ yearly basis as required and copy for permanent educational record as necessary.
· Attend required scheduled events, staff meetings and parent education seminars as required by Principal
· MANDATORY:  
· Back-to-School Event (August)
· Moving Up & Choice Enrollment Events (usually held between November and January)
· Annual State of the School Meeting (April; virtual attendance may be available)
· Parent Education Night(s)
· Departmental planning nights minimum 2 per year
· Position Specific Mandatory:
· Lead Primary, Lower Elementary, Upper Elementary, and Middle School teachers including Enrollment Information Nights and Parent Teacher conferences, attendance at all school field trips including overnight trips, attendance at 2 Departmental planning nights
· Lead Teacher Music events include talent show, specials gala, school musical, and one performance per trimester.
· Lead Teacher Art events include specials gala, all district art events including set up and take down as well as hallway art displays, changed each trimester at minimum.
· Lead Teacher PE events include including specials gala, Fun Run, and field day.
· Participate in recommended training 
· Accept all other tasks as assigned by administration

DECISION MAKING:  Frequently requires autonomy of decision making within the predefined parameters of applicable school, District, State, and Federal guidelines and policies.

COMPLEXITY OF WORK: Always requires analytical skills, independent critical thinking, and considerable judgment.  

WORK ENVIRONMENT: While performing the duties of this job, the employee is occasionally exposed to outside weather conditions. 

OTHER WORKING CONDITIONS: Infrequent overnight travel may be required (<2%).
	
EQUAL EMPLOYMENT OPPORTUNITY:  Free Horizon Montessori affirms that no person shall, on the basis of race, creed, color, age, national origin, religion, gender identity, disability, marital status, sexual orientation or veteran status be excluded from participation in, be denied the benefit of, or be subjected to discrimination under any educational program or activity, including, but not limited to, employment or enrollment.  Sexual orientation is a person's orientation toward heterosexuality, homosexuality, bisexuality, or perception of the individual's sexual orientation.
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